TECHNICAL EDUCATION DEPARTMENT HARYANA
ANNUAL APPRAISAL REPORT
(To be completed and submitted at the end of each semester of academic year, Semester wise performance based assessment will be for (i) Odd semester from 1st July to 31st   December and (ii) Even semester from 1st Jan to 30th June)
Guest Faculty/ Instructor Of
Govt. /Govt. Aided /Govt. Society POLYTECHNICS
Annual Appraisal Report for the period from _____________ to ______________
	Name of Polytechnics
	

	1. Name 
	

	2. Gender (M/F) 
	

	3. Date of Birth 
	

	4. Present Designation of post with discipline 
	

	5. Date of joining on the present post 
	

	6. Present Remuneration
	



Dates of Submitting Appraisal report at all Levels:
	Semester
	Guest Faculty/Instructor 
	Reporting by HOD/ Workshop Supdt.. OIs 
	Reviewing & Accepting by Principal

	Odd
	1st to 15 Sept.
	16th to 30 Sept.
	15th October

	Even
	1st to 15 March
	16th to 30 March
	15th April 


A. Teaching load :
	Year
	Sem.
	Branch
	Subject Taught
	Theory
	Practical
	Teaching Periods per week

	1st
	II
	
	
	
	
	

	
	II
	
	
	
	
	

	2nd
	IV
	
	
	
	
	

	
	IV
	
	
	
	
	

	3rd
	VI
	
	
	
	
	

	
	VI
	
	
	
	
	

	Total teaching periods per week as per timetable

	
	
	
	

	Total teaching periods per week as per norms
	
	
	
	

	No. of teaching periods per week in excess or less of norms
	
	
	
	



B. Examination Result (Weight age of 100 marks)
	Year
	Sem.
	Branch
	Subject taught
	Pass%

	1st
	II
	
	
	

	
	II
	
	
	

	2nd
	IV
	
	
	

	
	IV
	
	
	

	3rd
	VI
	
	
	

	
	VI
	
	
	


Score of examination results
	Description
	Maximum Score
	Score achieved 

	100 marks for 100% pass percentage of the subject taught and pro-rata basis thereon. Average score shall be taken for all the subjects taught during the academic year.
Example:
Subject                        Pass %                Marks
A                                  100                     100
B                                   80                        80
C                                   60                        60
D                                   40                        40
                               Total Marks = 280
                 Score achieved =280/04=70                          
	
	

	Total Score of Exam Result
	100
	





Development of digital e-content of subjects: ___________________________________

Any exceptional contribution towards Teaching / Practical ________________________
___________________________________________________________________________
Any Extra work/ Duty Assigned_________________________________________________


Signature of the faculty reported upon
							Name :………………………………….
							Designation :……………………………
							Date :…………………………………….

Review by the HOD/ Workshop Supdt. /OI

	Sr. No.
	Description
	Comments


	1.
	Punctuality & regularity
	

	2.
	Contribution in guiding and counseling the students and others in their overall development and placement.
	

	3.
	Willingness to work and seriousness to duty.
	

	4.
	Temperament and manners
	

	5.
	Communication Skills
	

	6.
	Adhere to lesson planning
	

	7.
	Reliability and dependability 
	

	8.
	Attitude towards SC/ST and other communities 
	

	9.
	Behavior towards seniors
	

	10.
	Attitude towards students
	




· Please comment on the claim (if made) of exceptional contribution by the Guest Faculty reported upon_______________________________________________________________

· Adverse remarks for Guest faculty (If any) _______________________________

The self-assessment filled by the Sh./Smt. _____________________Guest Faculty is dully checked and verified by the undersigned as per the documentary proof and record available in the Institute and has been corrected.



								
									Signature of HOD/WS/OI
									Name :………………….									Date :……………………


Review by the Principal

	Sr. No.
	Description
	Comments

	1.
	Performance based on examination results of the subjects taught during the academic year.
	

	2.
	Attendance of the student in the classes taught by him during the academic year.
	

	3.
	Contribution of the teacher for admissions of the students in the institute.
	

	4.
	Behavior towards seniors
	

	5.
	Attitude towards students
	

	6.
	Willingness to work and seriousness to 
	



· Do you agree with the Adverse remarks: _______________________________________
· Do you agree with the integrity of the Guest Faculty _____________________________
· Special Remarks _________________________________________________________



Signature of Principal
Name ……………
Date ………………..


A.O.Office for record/action
